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) APPLICATION FOR RECORDS RETENTION SCHEDULE IS i e AR AL
_?é 7/2 —k—--l ¢ ) RECORDS MANAGEMENT DIVISION

INSTRUCTIONS See Publication No. 76—RM 1 for instructions on completing this form. Forward signed: original to
Department of Archives and History, Records Management Division, 330 Capitol Avenue. Atlanta, Georgia, 30334,
Attention: Scheduling Section, - ‘ .

FOR AGENCY USE 1. Agency Address . o FOR RECORDS MANAGEMENT USE

Application Date - Department Of PUb] 1€ Safety Apptication Number
Drn{er Support l?nn s1qn ' 7 7_ L}3 8_- A

— Accident Reporting Unit

Application Number P. 0. Box 1456 Date Receweg 984 Date Comgleted
| _nAtlanta, Georgia_30301 | MUL™ 191954 |AUB_ 61984
2. Person to Contact - Working Title Telephone Number
Ms. Brenda Raines Supervisor 5898
3. Action Requested o ST T T T
a. [ Establish Retention Schedule "fecord will continue to accumulate
b. O Dispose of present accumulation; no further accumulation anticipated.
c. K Amend Application No. __77-438A Check One: [ Change; W Supercede: O Void
4. Dates of Series 5. Records Series Title (followed by title used in office, if different)
Earliest ~ Latest '
'1983| present Traff1c Accident Investigation F11e
6. Division and Office Function ‘What is the function of the Division and the Office in which this record series is created7

Driver Support Division

Provides administrative and supervisory support to the Driver Services Section, Accident
Reporting Section, No-Fault Insurance and Permits Sect1on Motor Vehicle InSpect1on Sec-
tion, and Motor Carr1er Safety Unit.

The responsibi1ities of the Division are directed toward the improvement of driver
capabilities, motor vehicle safety, accident and enforcement reporting, and assurance
of driver insurability.

7. Record Seri;s-‘ Description This file contains the foiloWing documents-(include form numbers and titles, if any): -
' Attach samples of the file. _

Documents relating to:
' _ Investigating motor vehicle accidents

Included are: Traffic Accident -Investigation Form DPS 523 and related material
- File is arranged: - Numerically by accident report number, ;
_ P : L] 7 _
8. Monthly Reference Rate . How often are records referred to which are:
One to six months old _mlgqu ; Seven to twelve monthsold __500 _; Thirteen to twenty- four months old __]-_Qef:ﬁ_.;
twenty-five months and oider ___l_"j_‘ 25 7
9. ﬁnnual Rate of Accumulation of Records A (O O.pva\LLMO&{ \~(.
’ Letter -size drawers . 9.9 SN, Legal sizedrawers __— i Sheives __________;Other (specify) \00 v 0\\ S Q'F
ol = : R e e | Q\.\M PV LAV

AR-B0-71; Rev.76 ’ (Gver)




YES

NO | 10. Questionnaire __(Place an ’X'" in the proper column)

1

Attach copy or excert of laws or regulatlons Exp!am administrative need.
“The Department is frequently asked to product reports in court

|

I 12. “Ap_p;roved Disposition Instructions This agency recommends that the file series be cut off at the end of each:
1

X . Is this the official copy of the series? ' " -~ _g
. If not, where is it? e _—
: X b. Does the series contain cpnfndentlal mformatlon requiring security handlmg7 If yes cite law or regulation,
X | . ls this a vital record? B i o S B ¥
i _ X |: d. Does this series have | historica! or long term r research value? . ; o
N/A' e. When one or two documents in the file mdke it necessary to keep the entire flle for a Iong penod could these
documents be scheduled separately? I ] i
X A1 Is the information contained in 1 this series ever published? 'if ves, a_tte_eop_v_ AnnuaJFBeDOtL -
X i 1 . Is the |nformat|on co.ntamed m this series ever analyzed and/or recorded ina summarlzed report?
If ves, attach copy, Month1ly summary _ e
; X h Is there a dupllcation of this series in your office, or in another office or agency?
* 17 ifves where? - e - -
j __)_(______l,_ls_t_sjerl_eaMajor_pomgQQ_MQularlv microfilmed? as of 1-1-84
X 1_J._Does the record series resultin a computer printout? . )
11.]) Retention Requirements o The following requires the series to be kept:
] : : a*fgg. e = - 7“-- . —m e e e - e -=
. a. State Law C L years. d. Audit period _ ,, years.
1 b. Statute of limitation years. e. Administrative need ) 10 years.
c. Federal law e .. .__.years. f. Federal retention instructions years.

then,

& Calendar Year; O Fiscal Year; O Other . . __ .

O Hold in the current filesarea ... month(s) __ 10 ___vyear(s}; then
O Transfer to tocal holding area; hold . . _____year{s}; then

O Transfer to State Records Center; hold .. yearls}: then

O Destroy.

O Transfer to State Archives for permanent retention.

& Other {Specify)

Paper: Upon receipt of document, create two microfilm cop1es (reference and security)

then; place information in computer; then hold in CFA one month or until

verified on microfilm and computer; then transfer to Department of Transporta-

tion for their use:; then destroy.

ngroftiﬁ:ﬁ ﬁeference copy. - hold in CFA 10 years then destrqy

Microfilm: Secura:{_COpy- Cut off file at end of V/go days and transfer to State
Record Center) W\ d A0 veave: than dcs‘hfe\,
Vi \5

Supervisor of Accidgnt Re orttqq
These mstructaons apply to all prior and futur€ accumulations o he series.

-

-

! l A_gengy_l-l__gadll)esignee {Signature) Date R
=I _/._ *\gh x%n zei2ex |96 duwe “'t*_

ds Managempent Otficer (Signature! Date

)

State Records Committee (Signature) Date
Recommendations in para- -
graph 12 are approved. State Auditor/Designee .
{17 Jicapproved, attach letter [, T
wfe »tpation.) . - “ | Secrewary of State/Designee
. e Attorney Genera!/Desngnee
AR—B - /7 THev. 78 : T
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APPLICATION FOR RECORDS RETENTION SCHEDULE DR ARTMENT D AR e e STaTE
File 12 . f } RECCRDS MANAGEMENT DIVISION

INSTRUCTIONS: See P'.Jblication No 76—RM-1 for instructions on completing this form. Forward s‘gned origina! to
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334,
Attention: Scheduling Section. ) .

FOR AGENCY USE ___ [ 1. Agency Address ' . ' |___ FOR RECORDSMANAGEMENT USE |
Application Date : . Department of Public Safety Application Number
Driver Support Division ' '7 '7 L,l 3 8 H
o - Accident Reporting Unit - "Date Recaived Bare Corm
. . pleted
Application Number Post Office Box 1456 _ BUN 13 1978 JUN 22 1978
] - Atlanta, Georgia_ _30301 ’ NP - J__ ]
2. Parson to Contact ' Working Title Telephona Numbar
Captain E. R. Stephenson L Supervisor o 656~5898
3. Action Requestad - X
a. [ Estabiish Retention Schedule; record will continue to accumulate,
b. O Dispose of present accumulation; no further accumulation anticipated. L .
 _C. I Amend Apgiicatien No, _17-438 Check One: % Change, D Supercede O Void
4. Dates of Series 5. Records Seriss Title (followed by title used in office; if different)
Earliest Latest ‘ ‘
1970 | Present Traffic Accident Investigation File 7 .
6. Division and Office Furction What is the function of the Division and the Office in which this record series is created?

Driver Support Division

Provides administrative and supervisory support to the Driver Services Section, Accident

Reporting Section, No-Fault Insurance and Permits Sect1on Motor Vehlcle Inspection Section,
and Motor Carrier Safety Unit.

The responsibilities of the Division are directed toward the improvement of driver capabi- - -
lities, motor vehicle safety, accident and enforcement reporting, and assurance of driver

insurability.
7. Record Series Desdiption This file contains the followmg documents finclude form numbers and titles, if any).
Attach samples of the file.
Documents relating to: Investigating motor vehicle accidents.
Included are: o Traffic accldent 1nvest1gat10n report Form DPS -523, and related material.
File is arranged: Numerically by accident report number, ) £
. & :
8. Monthly Reference Rate How often are records referred to which are: TR

One to six months oid 2,500 . seven to twelve months old __2,500__.; Thirteen to twenty-four months old _1,500 ___;
twenty- fnve months and older __l,ﬂﬂ.(l 2

Wnual Rate éiﬁ;f\ccumulanon of Records
Letier-size drawers

_ rox1 atel 150 t
cmmmeeas LEQal-size drawers ______;Shelves __ .. Other fspecify) 58 __m;\;;}no ‘fl},;eaf £

S e

{Cver)




c . 2 .
. . e s
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| YES [_N 0. Quastaonnalre (Place an "X" in the proper cclumn) o 3 Yy =

iz ' - R

_ . Is this the official copy of the series? -
| XL Mnot.whereisit? e ' e 3

x b. Does the series contain cqnfldentlal information requiring security handling? If yes, cite law or rggulation,
;_...,W s thss his a vital record? i e ;‘ i M:
x d Does this series have hnstoncal or Iong_term research vaiue’ | S o

e. When one or two documents in the file make it necessary to keep the entire file for a long period, could these

/A doguments be scheduled separatetv? . . L o
X - b_mmfg_ma;mco_tal_ed_m.xmgjer_les_eler_pubhshed? 1f ves, attach copv. . o

¥ A
g. h‘ls the information contained in this series ever analyzed and/or recorded ina summanzed report?

X If ves, attach copy, ) e
: h. s thers a duplication of this series in your office, or in another office or agency?

X If ves, whare? ' .
¥ 15 this serias (ar & matar partion of ¢l reaularly micrafiimed?HAS been dlscmtl&?ss&-,,,_ IS
g | i Doss the racord seriesresult in acomeuter printout? R
{1 11. Retentlon Requirernents 4 The following requires tha series to be kept 6 years
‘&, Ststs Law - X years. d. Audit period _ years.
‘b, Statute of timitation years. e. Administrativeneed = X T “years.
¢. Federal law years, f. Federal retention instructions . years.

Attach copy or excert of laws or regulations. Explain admlnistratwe need

(cit’e law) 570—2-—.-01 Public Avallablllty of Acc1dent Reports 7 i

State law requires that the Department furnish copies for court purposes,

i bt e

12. Approved Disposition Instructions Th:s agency recarnmends that the fn!e series be cut off at the end of each:

w—————— et 1

' L3 Calendar Year; O Fiscal Year; O Other . e then,
(@ Hold in the current files area ——moeth{s) L. . _ __ year{s}; then
O3 Transfer to local holding area; hold . year({s); then
¥ Transfer to State Records Canter;hold 2 year(s); then
3} Destroy. : |
[J Transfer to State Archives for permanent retention. . . )
[} Other {Specify) L '
( ) concur
- { ) nonconcur
Records Management Oﬁlcer (ngnaturel T ..E?e__._._-q

State Records Commirtee {Signature}

ey p— e

Recommendations in para-

graph-12 are approved. State Auditor/Designee
A {If disanproved, attach letter T

-} of explaration.) Secretary of State/Designee @ | , / QZ_J,LD-
| o o Attornei_General/DeSJ nee | / { U’L S
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" APPLICATION FOR RECORDS RETENTION SCHEDULE |, OFFICE OF THE SECRETARY OF STATE

) e RECORDS MANAGEMENT DIVISION
. 4 :
INSTRUCTIONS: See Publication No. 76—RM—1 for instructions on completing this form. Forward signed ariginal to
Department of Archives and History, Records Management Division, 330 Capitol Avenue Atlanta, Georgia, 30334,
Attention: Scheduling Section,

‘ A}

_FOR AGENCY USE 11. Agency Address . b FOR RECORDS S MANAGEMENT use

Apphcatlon Date Department of Public Safety: Applccatron Number

Dri\.;er Support _I?ivisinn - 77- Ll 3?

-| Accident Reporting Unit

Application Nunrbzru

P. O. Box 1456 . Date Received Date Completed
I I Atlanta, Georgia 30301 cm_“;___ - DCT___EJ_J_QZ'I'_W | NOV 10 !9'77
2. Person 10 Contact . ‘ Working Title : 'l_'aie;i{c;ne Num—bﬁer—“"
Captain E. R. Stephenson Supervisor ) 656-5898

b = o s = s B e e S e T T T T ey

3. Action Requested T T T T T T
" a. [ Estabush Retention Schedule: ?record will continue to accumulate,
b. O Dispose of present accumulation; no_further accumulation anticipated. .
c.. [ _Amend Application No. 24 Check One: O Change; O Supercede 2 Void

4, Dates of Series 5. Records Series Title ffollowed by title used i in offrce, if different}
Earliest Latest

1976 Lr._Pr-esént Traffic Accident Investigation F11e

6. Division and foice Function What is the function of the Division and the Office in which this record series is created?
Driver Support Division

Provides administrative and supervisory support to the Driver Services Section, Accident
Report1ng Section, No-Fault Insurance and Permits Section, Motor Vehlcle Inspectlon Sec-
tion, and Motor Carrier Safety Unit.

The responsibilities of the Divisioh are directed toward the improvement of driver
capabilities, motor vehicle safety, asccident and enforcement reporting, and assurance
of driver insurability.

~

7. Record Series Description This file contains the followmg documents (mclude form numbers and ttrles if any):
- Attach samples of the file. ‘ ;

Documents relating to: Investigating motor vehicle accidents.

[ —_——

Inctuded are: ~ ~ T Traffic accident invesiig,ation report, Form DPS 523 and related
' material .
File is arranged: - Numerically by accident report number..
8. Monthly Reference Rate “""How often are records referred 1o which are: ) T
One to six months oid ._,,2,_ .5_00 i Seven to twelve months old 2 50(.1.. Thirteen to twenty-four months old : 1 ,500

W F“wﬂ,__,

twenty-tive months and older__ 1,000 _

Y
et e —— - -

9. Ann_u—a.l_ﬁaﬂtavt)?:&ccumulation of Rerords

Letter-size drawers —... . __:Leyal-size drawers _.__ e .:Shelves . Other (spec,fy/Apprommately 150 to ;
: - 200 microfilm cart.
AR-50-71, Ru. 76 - (Guer) ¥ §
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YES | NO | 10. Questionnaire _ (Place an X" in the proper column)

: .| a. lsthis the officual copy of the series?
X | - If not, where i it?

— = S e

b. Does the series contain anfidentiai information requiring security handling? - If yes, cite Iaw or regulation.;

S - Y

X . i
X | ¢ lsthisa vital record?_____ L e A
X d. Does this series have historical ¢ or long term research value? . ,‘ ! '

NfA
. documents be scheduled separately? .

e. When one or two documents in the file make it necessary to keep the entire file for a !ong period, could these

X | o laf lsth n_fg{mquen contained in this series ever published?_’ If \Le_i._&_tlaCh O

e v e

ke infornadion contained in this series ever analyzed and/or recorded in a summarized report? .
N lf._y_es._amgbecopy emene

- B e

h. Is there a duplication of this series in your offrce orin another office or agency?
] 3 yes, Where? . — —

]

R R Sianantiand

L]

._1s this series for a major mrtfoapf it) requ lar.lmcroﬁlmed?

X I._ Does the record series result in a computer printout? e

11 Retentlon Requirements The following requires the series to be kept: 10 years

| a. State Law . X —years. d. Audit peruod -

- Years.

)

Attach copy or excerpt of laws or regulatrons Explain admmlstratwe need.

(cite law)

State law requires that the Department furnish copies for court purposes.

b. Statute of limitation —_— e _vyears. "~ e. Administrative need = X _.years.
¢. Federal law . - vears. ~ f. Federal retention instructions _— ... ____.._years,

12. Aporoved Disposition tnstructions This agency recommends that the Tile series be cut off at the end of each:
- ' [X] Calendar Year; [1 Fiscal Year: [J Other

O Hold in the current filesarea —_ ___._month{s) _________ year(s); then
O Transfer to jocal holding area, hold year(s); then

O Transfer to State Records Center: hold _____
O Destroy. : _
O Transfer to State Archives for permanent retentlon ) OQS"J
O Other (Specrfy} a

Paper: Upon receipt of document, credte two microfilm copies (regérence and
B . security) then; place information in computer; then hold/in CFA one
‘month or until verified on microfilm and computer; then destroy.

[

. Microfilm: Reference copy - hold in CFA 10 years then destroy.

- L

These instructions apply to all prior and future accumulations of the series. .
Microfilm: Security copy - hold in RC 10 years then destroy. e

—year{s}; then 7 . - L'o.ﬁ..\

_then,

.,

Date cords Management Oﬁlcer {Signature}

AT

" / : : ~, State Records Coqmittee {Signature)
Recommendations in para- ‘ f ! i asz' _wA -
graph 12 are approved, State Auditor/Designee - ‘

{If disapproved, attach letter TY/ /i '
of explanation.) | Secretar ate/Designee

o . /
_ Attorney General/Designee

I et i = o =
AR-50-71 * At .
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